Budget Request/Justification
Justification: Budget Period of April 1, 2011 to June 30, 2011

Another budget like this for the second year of funding July 1, 2011-June 30, 2012

1.  Salary/Wages: 

	Staff Person
	Hrs per week
	Hourly Rate
	Total Requested
	Other Funds

	Program Coordinator
	
	
	
	

	CPS Reviewer
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	


The Program Coordinator will provide program oversight and quality management.  Explain each persons job they will be doing.  Etc…
2.  Employee Benefits: If applicable
	Position Title
	Salary
	Fringe Benefits Rate
	Total Requested
	Other Funds

	Program Coordinator
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


Employee benefits of 22% of salary include FICA, unemployment insurance and health stipend.  Rate has been calculated based on actual expenditures in 2010.

3.  Consultants: 
Request $/Other $
5.  Supplies/Educational:
Request $/Other $
Explain what is needed per item.  i.e., Purchase of curriculum for each school etc.

Other office supplies (pencils, pens, paper, notebooks, binders, CDs, copy supplies)
6.  Travel:
This could be local travel, meetings attending, conferences
Request $/Other $
i.e., Local travel by Program Coordinators and  staff for activities. 
Attend Conference:  Travel, mileage, etc.
7.  Occupancy: This could be in kind from school district/non profits
Request $/Other $
8. Current Expense  Or in kind donated
· Telephone:  
Request $/Other $
· Insurance:
.
Request $/Other $
10.  Marketing/Communications:
Request $/Other $
Flyers out to parents marketing the program

Provided in-kind by for outreach and communications materials to promote.
11.  Staff Education and Training:
Request $/Other $

i.e.,
Training of staff.
Regional Trainings 
Conference trainings 
CPS Certification Trainings
Follow up trainings from EB Trainers in your programs

14. Indirect Costs at 10%: This would be for the fiscal sponsor
Request $/Other $

Indirect costs are expenses which are not included in the above expense budget.  These are overhead and unallocated expenses such as contact management, communication and outreach costs, internet and website costs, business management, bookkeeping and payroll services, janitorial services, and accounting expenses.

